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About the State Library

e Digital Information Management Program:

http://statelibrary.dcr.state.nc.us/dimp/index.html

e Digital Collections:

statelibrary.dcr.state.nc.us/dimp/digital/index.html

e Access to State Government Information

 Digital Repository Management

e North Carolina ECHO (Exploring Cultural Heritage Online)

www.ncecho.ora/

e State-wide Digitization Initiative
e Digitization Grants

e Training/Workshops

e Setting Standards for Digitization




Introduction




Print Resources

e Age: 500+ years
* Life cycle: estimated 1,000+ years

e Access: No special machines or devices
required

e Maintenance: Environmental controls
maximize longevity (i.e.
temperature, humidity)

e Preservation: “Just in Time” strategy.
Can wait until item is near
the end of its useful
lifecycle before preserving.




Digital Resources

e Age: 50+ years
e Life cycle: estimated 5 years

e Access: specific hardware and software
required to access information

e Maintenance: to stay accessible, requires
“migration” or upgrading to
latest software/hardware
specifications.

e Preservation: “Just in time” strategy Iis
often too late. By the time
the digital resource comes
to the end of its life cycle,
the software/hardware
necessary to access it is no
longer available.




Lack of Awareness
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File Management

1364 A.D. 1816. (CHAY. 918—910.

cause in the superior court of Bladen county at the nexi
term thercof. .

e Poor File Name Choices CHAP. 918

P e g o Anact to provide a suitable punishment for persons convicted of
D 50001000 felonies within clergy.
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Technological Changes

A

.aac | .ai | .aif | .app | .asf | .asp | .asx | .avi| .a| .a2m | More... Hardwa re

B
.bak | .bat | .hin | .bmp | bS5 | b5t | bac | backupdb | bak | .band | More...

c File Formats

.c| .cab | .cfg | .cgi | .com | .cpl | .cpp | .css | .csv | .c00 | More...

(B]
.dat | .db | .dll | .dmg | .dmp | .doc | .dev | .drewe | .d=f | .d | More... ¥ LR
. S

-

E

.eps | .exe | .e00 | .eap | .ear | .ebm | .ebn | .ebuild | .ece | .ecf | More...

F Lotus Ami Pro - MERCURY.5AM
le Edit ¥iew Text Style Page Frame Tools Window Help

fnt | .fon | f| f2r | f32 | f3r | fa4 | fo0 | fa| fac| More...

G

.gam | .gho | .gif | .0z | .9721 | .g723 | .g726 | .gadget | .gau | .gb1l | More...

, R Ami Pro 3.0

hagx | htm | html | k| ha | ham | has | bk | hdf ] hdl | More... By The Best WordProcessorfor 052

Complete Workplace Shell Integration

Drag & Drop

With Ami Pro's Workplace Zhell integration, you can use O3/2 Dragand Drop capabilitiss to dr
documents from folders ento Ami Pro and cpen or import them, ¥ ou can even drag and import

WordPerfect, Displaywrite and every other format Ami Pro can import. You can drag document

from Ami Pro to any other wotkplace objsct such asthe printer, shredder, ot even Lotus co:Mail
HPES

T ou can now name your files whatever vou want, using characters, mumbets, even spaces (up to
254 characters.) Imagine being able to name a file "Minutes from Aupust 4th board meeting” in-
stead of 9-4BRDMT.

Template.
<] -
[Body Single [ Times New Foman [ 11 [D8MIPRODOCS [ s | ;)




Keep In mind...

With Great Fower
There Must Also Come
_Great Responsibility!




Strategies for Improving
Long-term Access




Do Your Research

e Read the literature
e D-Lib Magazine: www.dlib.org/

e RLG diginews (ceased 2007):
www.oclc.org/programs/publications/newsletters/diginews.htm

e Participate in the community
e Digitization 101 blog:
hurstassociates.blogspot.com/

e digiStates mail list:
lists.mdch.org/bin/listinfo/digistates

e NC ECHOShare mail list:
lists.ncmail.net/mailman/listinfo/ncechoshare

» WebWise Conference: webwise2008.fcla.edu

e Research standards and best practices
e Digital Imaging Tutorial:
www.library.cornell.edu/preservation/tutorial/contents.htmil

e NC ECHO Digitization Guidelines: www.ncecho.org/quide/toc.html




Determine File Naming
Conventions

 Establish logical and consistent
folder structures for file storage

» Establish consistent file naming
conventions

e Document all decisions

Elﬁ tks
EIE',\ bladen
EIE',\ Fullte:xk
- m kb= _bladen_biennialreport1996_001.kxk
: kt=_bladen_biennialreport1996_002, kxk
EI[E images
Elliﬁ access
o @ tt=_bladen_biennialreport1996_001.jpg
E @ tt=_bladen_biennialreport1996_002.jpg
EIE} master
: EIE} processed
™ tts_bladen_biennialreport1996_001,tF
: ﬂ k= _bladen_biennialreport1 996002, kF
EIB unprocessed
: E tts_bladen_biennialreport1996_001 . kF
= Hs_bladen_biennialreport1996_002, ki
Ehurnbnails
tt=_bladen_biennialreport1996_001 . gif
Co tts_bladen_biennialreport1996_00z2.gif
retadaka

kts_bladen_biennialreport1 996, Ext




Determine Storage Capabillities

e Active Working Storage
e Computer Workstation
» External Hard Drives
e Servers

e Permanent Storage
e« CD/DVD ROMs
» External Hard Drives
e Servers

e Document all decisions and
justifications for them




Follow Scanning Best Practices

e Recommended Scanning Resolutions
e 600 true dpi preferred

e 300 true dpi minimum

e Recommended File Formats
e master image: tif
e access image: jpg or jp2

e avoid proprietary formats




Follow Metadata Best Practices

e North Carolina Metadata Best Practices

° NC ECHO DUbIIn Core: Generate Tags North Carolina Dublin Core Template
www.ncecho.org/ncdc/ Rese Form cuject | d | romove

+title
creator

e Online Dublin Core Tool:

description

North Carolina

Exploring Cultural Heritage Onlirie

publisher

www.ncecho.org/ncdc/template.html

+date

type

e NC ECHO Preservation Metadata for [ e

source

Digital Objects (PMDO): oy

www.ncecho.org/presmet/pmdo2007 |
ed.htm

e PMDO Access Database:
www.ncecho.org/presmet/NCECHO P
MDO.mdb

NCDC Guidelines




Metadata and Documentation

e Document all metadata decisions

Contributor

e Create instructions

Element: Contributor
Mandatory: No
. o Repeatable: Yes
e Save in a central location | "
Crosswalk:  7007#5aSh8cSd$gsisq
728a8hdc il
1788a%c8dSeSginsq

e System for updating documentation 0sa
Controlled vocabulary: LCNAF (with modifications)

Description: Persons or orgamzations whe made significant intellectual contributions to the resource,

- Exam p I eS Of th e State LI b rary,s but whose contribution is usually seco: r to the person or organization specified in the Creator

element. Examples include co-author, editor, transcriber, translator, illustrator, etc. Any names i

m et ad at a d O C u m e n t atl O n : Txx fields in the MARC record will erosswalk to a Contributor field in DC.

Input Guidelines:
. Separate multiple contributor names with semicolon-space.

® FO r State d O C u m e n tS (m O n O g rap h S) : 2. Use the LCNAF authonty form of the name (http:/authorities loc.gov) (but see #4 below).
d I C] Ital State | | b n C . Cd m h Ost c CO m/Cd m 4/' 3. If the name does not appear in the authorities file, establish a heading as instructed in the Creator

element and in Anglo American Cataloging Ru nd Edition, 2002 Revision. For personal

names, this will usually be in the form “Last, First.™ For corporate names or state agency names,
m aq eS/ M etad ata fo r N C D O CS G e n e r this would be described in Chapter 23 (corporate headings). -
al G u | d e | | n e S . D df 4. TFor state agencies (or other entities) that have changed name. one form will be chosen as the

“authertative” form (as CONTENTdm cannot accommodate complex cross-references). It may
be necessary to edit the form of the name that was crosswalked from the MARC record to match
the authoritative form in the CONTENTdm controlled vocabulary.

For state documents (serials):
digitalstatelibnc.cdmhost.com/cdm4/i Examples:
mages/Metadata_Guidelines_for_Seri |[S_—_—_—;e
al Publications.pdf

Contributor: Mulkey Engineers and Consultants




©3 : Compound Object Viewer - Mozilla Firefox

File  Edit  Wiew  Hiskory

Bookmarks Tools Help  delcio.us

Metadata Examples

€ €

E TAG ||:| httl:l:,I',I'Ijigita|5tatl3|i|:ll'lt.Edl‘l‘lhDSt.EDI‘I‘I,I'EdI‘I‘Iq',I'dDELII'I'IEI'It.DhD?CIEC| Y| [i"] |*|Gu:u:ugle

’ Getting Started |:| Sub with Bloglines E__‘-J. Latest Headlines

State Library of North Carolina
Digital Repository

rmenu off

Search thiz objeck:

—

0 hit{=] ::

View: I page description % m

previous page : next page

Certified copy of Joel Lane

deed for 1000 acres of land to
Governer Alexander Martin and

his successors in office

=] Page 1
= Fage2
= Page 3

rch by Collaection

add docurnent to favarites : add page to favarites : referance url

ollection Preferan My Favorites

back to results:t previous L next

Document Description {for other viewing/printing/saving options use the drop
down menu on the left)

Titde

Date

Subjects

Place

Agency

Rights

Physical Characteristics
Collection

Type

Language
Format

Digital Collecion
Digital Format
Audience

Certified copy of Joel Lane deed for 1000 acres of land to Governor Alexander
Martin and his successors in office

1904

Faleigh (M. <. )--Histary

Faleigh [(Wake County, M.C.]

M. 2, Dept. of the Secretary of State

Public Dornain see http:i/fidigitalstatelibnc cdmhost com/u?fp249901collz,1;
Typed land deed

Marth Caralina State Archives

Text

eng

Docurnents

Frorn Crossroads to Capital: The Early History of Raleigh, North Carolina
image/ipeg

All




Access Systems

e Information easily migrated

e System is stable/reliable

e Good user support

e Documentation freely available

e Test system before buying




Preserving Digital Content

e Migration
e Software
e Storage

e File Formats

e Emulation
e Software

e Hardware




Questions? Comments?




